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Ratified Title GrouP

From comtract to close






THIS LETTER CONTAINS IMPORTANT INFORMATION ABOUT YOUR CLOSING. 

Dear Seller, 

Congratulations on your newly ratified contract for the sale of your property. We appreciate the opportunity to handle your real estate closing needs and will strive to exceed to your expectations.  You may have questions on how the closing process works. For your reference, attached is a “Frequently Asked Questions” sheet. This may help you understand the process more fully. Please do not hesitate to contact our office should have questions throughout the closing process. 

Attached are forms that need to be completed and returned to our office within three business days. Someone from our office will contact your real estate agent to schedule closing. If you do not have a real estate agent representing you, we will contact you directly to schedule closing. Anyone that is currently on title to the property will need to sign the sales contract, the closing documents and must be present for closing. Please bring to closing a VALID driver’s license or government issued photo ID for anyone that will be signing. 
Are you expecting to BRING funds to closing? If so, our office will accept a personal check up to $1,000.00 payable to Ratified Title Group, Inc. Any amount over $1,000.00 must be in the form of a WIRE to Title Associates of Virginia, Inc. and our wiring instructions are attached. 
Are you expecting to RECEIVE funds from closing? If so, you may bring your bank’s wiring instructions to closing. Most of the time this information can be found on the bottom your check, but not always. You should verify your wiring instructions with your banking institution. Please do not use a deposit slip for wiring information.  
Thank you for this opportunity to provide you with our high standard of quality service. We feel confident you will be satisfied with your choice to close with Ratified Title Group, Inc. 
If at any time you have questions or concerns about your closing, please contact me directly at        (571) 234-5589 or sandy@ratifiedtitle.com.
Warmest Regards
Sandy Dotson
Processing Manager

Property Address ___________________________________________________________________________
Seller #1 Name ____________________________________________________________________________
Phone Number: __________________________ Email Address:_____________________________________________ 

Will you be present for closing? _________                       Are you a US Citizen? ________________
SSN/Tax ID: ___________________________________________ 
Marital Status: (Circle One)     SINGLE      MARRIED       DIVORCE       SEPARATED       WIDOWED
Seller’s Forwarding Address (AFTER CLOSING): ________________________________________________

Seller #2 Name ____________________________________________________________________________

Phone Number: __________________________ Email Address:_____________________________________________ 

Will you be present for closing? _________                       Are you a US Citizen? ________________

SSN/Tax ID: ___________________________________________
Marital Status: (Circle One)     SINGLE      MARRIED       DIVORCE       SEPARATED       WIDOWED

Seller’s Forwarding Address (AFTER CLOSING): ________________________________________________

Mortgage Payoff Info 

(Note: On Credit Line Mortgages, accounts must be frozen so no further draws can be made. Please contact your lender.)
1st Mtg Lender Name: __________________________ Phone# ___________________ Loan#______________________

2nd Mtg Lender Name: _________________________ Phone# ___________________ Loan#______________________

Homeowner’s Association Information

Name of HOA _________________________ Contact Person______________________  Phone# __________________
Name of HOA _________________________ Contact Person______________________  Phone# __________________

Possible Items Needed:

___ If you have one, provide a copy of a survey or plat of your property.

___ If you have one, provide a copy of owner’s title insurance policy purchased property was purchased.

___ If marital status has changed since obtaining the property please contact our office for requirements.

___ If seller is a business entity (ie: corporation or LLC) a copy of corporate docs is required. 

___ If seller is a TRUST, a full copy of the TRUST is required.
___ If seller is an ESTATE, please contact our office as additional documentation will be required. 

AUTHORIZATION TO RELEASE INFORMATION

Seller #1 Name: _______________________________________________________________

Seller #2 Name: _______________________________________________________________

Property Address: _____________________________________________________________

The undersigned hereby authorizes Ratified Title Group, Inc. to discuss my account with the current note holder, its affiliates, subsidiaries or attorney, via any means of communication available for the purpose of obtaining a written payoff, to include itemized breakdown of all charges, such as daily per diem, interest, late fees, penalties, attorney’s fees, or and/or any other costs and fees, and any other information necessary for the full payoff, close out and release of my mortgage. 
The undersigned hereby authorizes Ratified Title Group, Inc. to search public records including land records, PACER and Patriot Search as required by the underwriter for closing. 
NOTE:  This authorization extends to contact with parties that the seller(s) provides data for to complete processing for title clearance purposes.

______________________________________


________________________

Seller’s Signature






Date

SSN: _________________________________

_____________________________________


________________________

Seller’s Signature






Date

SSN: ________________________________

1) What do I need to bring to closing?

VALID Driver’s license or government issued photo ID and Voided check, if you are expecting to receive funds.                                                                                                                                                 

2) I’m expecting to BRING money to closing. Who do I give my funds to and what form of payment is accepted?
Ratified Title Group, Inc. must receive funds prior to closing. The closing is not final until all funds are received. To ensure the title company has funds in their escrow account in time for closing, please wire funds the day before closing. Typically when wiring from a regular bank account the wire transfer can take up to 24 hours to be completed. If funds are being wired from an account other than a bank (ie: financial broker account) it can take anywhere from 3-5 business days for the funds transfer to be completed. Please note, if the title company does not receive funds in a timely manner, it could delay closing.
If Ratified Title Group, Inc. is not handling the buyer’s side of the transaction, you will need to contact our office for instructions on how to send your seller funds for closing. 
3) I’m expecting to RECEIVE money from closing. How and when will I receive my funds?                                                                                                                   A form will be provided at closing to be completed. For wiring funds, please bring a voided check and confirm with your bank that the routing number on your check will work for wiring funds into your account. Deposit slips are not accepted. Ratified Title Group, Inc. has two business days to disburse the transaction. Please note that it can take 24 hours to post a wire to your account after the wire has been sent. We will only wire funds to checking accounts and savings accounts. We do not wire funds to financial brokerages or similar accounts.
4) Why do I not receive my seller proceeds at the closing table?                                                                                                                                                                                      It is required by Virginia law that the recording documents (ie: deed and deed of trust) be recorded in the land records before disbursing can occur. Ratified Title Group, Inc.  must have all required funds and all signed documents from all parties to complete a settlement.  The recordation process takes time and varies on how much volume the county clerk is currently processing. Please note when closings occur at the end of the month or around a holiday, the time to record may take longer. The title company has 2 business days to disburse all funds for the transaction. 
5) What steps need to be taken if I am not able to attend closing?
There are two options. Ratified Title Group, Inc. can do a mail away closing or the closing can be done by Specific Power of Attorney, the fee is $155. Ratified Title Group, Inc. should be notified immediately once the decision is made you are not able to attend closing so the necessary steps can be taken.
6) What are your office hours and contact info? 

We are open from 9am-5pm. Our phone number is 571-234-5589. Our fax number is 703-986-1007. Your processor is Sandy Dotson and her email address is sandy@ratifiedtitle.com. 

7) Payoffs – Things to Know. 
Typically, Ratified Title Group, Inc. will disburse the funds to the payoff lender within 2 business days of closing. It can take up to five business days after closing for your lender to receive and post the payment to your account. 
Ratified Title Group, Inc.  requires a payoff from your lender to have a good through date 10 days beyond the closing date. This is to ensure we have collected enough funds to payoff the loan in case there are unforeseen delays. Any overpayment made, should be refunded to you by your payoff lender. Please make sure the lender has your updated forwarding mailing address for you after closing so the refund check may be received. It can take up to 30 days for the lender to process the refund. 

FHA payoffs typically do not collect interest on a daily basis. This means the mortgage is paid off through the end of the month regardless of what day you close. If we close on September 30th and your payoff is received on October 3rd, you will pay ALL of October’s interest, and not a pro-rated amount. Therefore, typically the lender does refund any additional day’s interest. 
9)  Credit Lines – Payoffs – Things to Know.

Home Equity Lines of Credit and other types of credit lines are typically attached to the home. Please contact your lender and ask that they freeze the account. We will need a letter from your lender stating the account is frozen. This ensures that when we order a payoff, we have an accurate payoff amount. By freezing the account, you will no longer be able to make draws on the credit line. 

10) How will I know the closing transaction is complete?  Once the transaction has been recorded and disbursed Ratified Title Group, Inc. sends out an email notifying all parties. Please make sure your closer has your email address on file. 

11) What do I need to know if I am selling and buying a house in the same day?

This can be challenging if, in order to buy the new home, you need the seller proceeds from the home you are selling. Please make sure the title companies in both transactions are aware. Please note, although Ratified Title Group, Inc. will do everything possible to accommodate a same day settlement, we will not guarantee funds will be disbursed on the same day as closing. Please call the office to discuss this matter further. 

12) How do I receive copies of my closing documents? We provide copies of your documents at the closing table with a follow up email copy after closing. 
13) What is a title search? A title search is an examination of public land records verify 1) the seller is the legal owner of the property and 2) there are no pending legal encumbrances such as liens, restrictive covenants, taxes or other claims that may affect the value of the property and/or marketability of title. We will also search the buyer’s name for judgments/liens as well. 

14) What is a PACER Search? Public Access Court Electronic Records is an electronic public access service that allows us to search by name and SSN to obtain case and docket information online from federal, district and bankruptcy courts to verify buyers and sellers are not in active bankruptcy. 

15) What is a Patriot Act Search? This is a Certified Search of lists published by OFAC by US Department of Treasury which consists of “Blocked Persons”. Buyers and Sellers names are searched on this list to verify they are not on it. 
SAVE

SEND FUNDS FOR CLOSING
(If necessary)

*****NEW******
INCOMING DOMESTIC WIRES

RECEIVING BANK: MVB BANK, INC.

301 VIRGINIA AVENUE

FAIRMONT, WV  26554

ROUTING NUMBER: 051504597

ACCOUNTING NUMBER: 130664
BENEFICIARY INFO: RATIFIED TITLE GROUP, INC.

10550 LINDEN LAKE PLAZA, #101

MANASSAS, VA 20109

571-234-5589

10550 Linden Lake Plaza, Suite 101 Manassas, VA 20109
(571)-234-5589 ● FAX (703) 986-1007
www.ratifiedtitle.com
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